Job Openings - Tribal
As of 2024-11-25

Family Support Specialist

Responsibilities: Provides comprchensive case management services ta children and
familics scrviced by the Yavapai-Prescott Social Services. Will assist with scrvices tn
familics and cnsure children's safety, protection and nurturance by praviding client
transport, program support, cicnt cducation, mentoring and recordkecping. Pravides
casc managemeaent/other direct contact with client and/ar family memhbers to assist with
implementatian of family centered, strength-based case plan. Develops a case plan that
addresses the client's personal as well as clinical gaals and ohjectives and establishes
realistic time frames to achieve those gonals. Participates in Child and Family Team (CFT)
meetings. Provides crisis scrvices as nhacessary and may patrticipate in the agancy on-
call system as assigncd.

Requirements: Bache|or's Degree in Human Services and Behaviora| Health
field including, but not |[imited to Socia]| Work, Psychology, Counsel|ing and
Educatian in similar fields with minimum three years of re|jevant experience,
Experieance with children, adolescents, families, Native Americans, disabled
and/or handicapped preferred, Expcricnce with Indian Child Welfare Act/Foster Care
Policy a plus. Master's Degree preforrod.

Full-time, excellent benefits, starting at 520.10 -$26.74 hourly DOE. The tribo
follaws Indian Employmant Proferenca Procadure which considers qualified applicants in
this order: cnrolled YPIT Trihal Mamhers; applicants wha arc cnrolled members af othar
Indian Trihes; all other qualified applicants.Must pass a background check, drug test and
be insurable under the Trihe's auto insurance carricr. Complete an application and
submit with resume to the Yavapai-Prescott Indian Tribe, 530 E. Merritt,
Prescott, AZ 86301. Qpcn until Fillad



Enterprise Staff Accountant

Responsibilities: Maintenance and accuracy of financial records for funds and
accounts assigned. Prepares financial reports. Acts as a full-charge bookkeeper
for the Tribal Enterprises assigned. Prepares necessary entries to complete
month end, quarter end and year end processing to close the ledger on a timely
basis. Prepares financial reparts on a scheduled basis to provide accurate data to
various levels of management. Processes accounts payable and accounts

receivable.

Requirements: Associate's degree in Accounting or related field with minimum
of siX years accounting experience. Bachelor's degree preferred. Must have
knowledge of property accounting, budgeting and cost control procedures.
Excellent computer and accounting database skills.

Full-time, benefited position, starting rate $49,647 -

$66,031 annually DOE. The Tribe follows Indian Employment Preference
Procedure which considers qualified applicants in this order: enrolled YPIT Tribal
Members; applicants who are enrolled members of other Indian Tribes; all other
qualified applicants. Must pass a background check, drug test and be insurable
under the Tribe's auto insurance carrier, Complete an application and submit to
the Yavapai-Prescott Indian Tribe, 530 E. Merritt, Prescatt, AZ 86301, Open until

filled.

Police Officer

| he Yavapai-Prescoll Iribal Police Deparlment, a progressive, proiessianal and
communily hased policing agency, 15 seeking a Police Olficer. Musl be AZ PGS | Cerlilied
and/ar will be cerlilied within 6 months., Will protecl life and praperly Lthrough Lhe
enforcemenl of applicable Iribal, Slale and Federal laws and requlalions.

Full time patrol officer dalng shift work with both traditional and non-
traditional 48 hour per week schedule. Starting rate: $23.87 - $31.75/hour DOE
I medical benelils, paid vacation & holidays, 401K relirement plan and Arizona Public
Salely Persannel Reliremenl Syslem. Musl pass a background check, drug lesl and be
insurable under Lhe Iribe's aulo insuran<e carrier. | he tnbe [ollows Indian Employment
Prelerence Procedure which considers qualified applicants in Lhis order; enralled YPLI
Irihal Members; applicants whao are enrolled members al olther Indian Iribes; all olher
qualified applicants.

Complete an applicatien and submlit with resume to Yavapal-Prescott Indlan
Tribe, 530 E. Merritt, Prescott, AZ 86301. Cpen until filled.



Para-Archaeologist

**QOpen to Tribal Members Only**

Responsibilities - To introduce Yavapai Tribal Members to archacalogical methads and
lechniques in order Lo learn Lhe skills necessary Lo wark as Para-archaealogists. Performs
field and research work to record and evaluate Yavapai sites of the Yavapai-Prescott
Indian Tribe. Perform field surveys under the direction of the Tribal Archaeologist using
standard archacalogical ficld survey methads as prescribed by State and Federal

agencies.

Requirements - Must have a High School diploma or GED equivalent. Must possess a
valid Arizona driver's license and be insurable under the Tribe's auto insurance carrier.
Must pass a background check and drug test.

Half-Time, non-benefited, $14.35 - $18.47 hourly, DOE. Complele an applicalion
and submit to the Yavapai-Prescott Indian Tribe, 530 E. Merritt, Prescott, AZ 86301.
Open until filleda

Accountant

Responsibilities: Responsible for providing excellent customer service to local
businesses. Prepares gencral ledger transactions, reconciliations and manthly reports.
Prepares weekly deposils and posls La Lhe general ledger. Processes pelly cash requesls
and reconciles with the ledger. Collects and reviews business license applications, issues
annual business licenses, updates license database.

Requirements: Minimum af two (2} ycars of accounting cducatian at the college level
or lrade school. Iwo (2) years' experience mainlaining a complele dauble-entry sel of
accounting and supporting records required. Must obtain and renew, annually, Tribal and
Arizona State Gaming certifications.

Full-time, benefited position, starting rate $18.27- $24.31 hourly DOE. Thc Tribe
[ollows Indian Employment Preference Procedure which considers qualified applicanls in
this order: enrolled YPIT Tribal Members; applicants who are enrolled members of other
Indian Tribes; all other qualified applicants. Must pass a background check, drug test and
bc insurable under the Tribe's auto insurance carrier. Camplete an applicatian and
submil Lo the Yavapai-Prescoll Indian Inbe, 530 k. Merrill, Prescoll, AZ 86301. Open
until filled.



Staff Accountant

Responsibilities: Rcconciles several high-volume bank accaunts monthly for two
different divisions. Assists in monthly general ledger revicws, prepares jaurnal entries to
correct orrors, and prepares standard monthly journal entries for closing procedures.
Respansible for the review and averall accuracy of funds and accounts assigned.  Will
crnss train with three other Staff Accountants ta fill in as necessary. Prefer intermediatn
Excel skills with knowledge of pivot tables and macros.

Requirements: Must have an Associate's Degree in Accounting or related field,
prefer a Bachelor's degree in accounting or related field. Minimum of at least
three (3) or more years in accounting experience. Must obtain and renew, annually,
Tribal and Arizona State Gaming certifications.

Full-time, benefited position, $49,647-%$66,031 annually DOE. The tribe follows
Indian Employment Preference Procedure which considers gualified applicants in this
order: enrdlled YPIT Tribal Members; applicants who are enrolled members of other
Indian Tribes,; all other qualified applicants. Must pass a background check, drug test and
be insurable under the Tribe's auto insurance carrier. Complete an application and
submit to the Yavapai-Prescott Indian Tribe, 530 E. Merritt, Prescott, AZ 86301.

Opcan until filled.

Probation / Compliance Officer

Responsibilities: Serves as Adult and Juvenile Probation/Release Officer, responsible for
monitoring behavior of individuals on probation or released with conditions assigned by
the Tribal Court. Scrvices will be provided in accardance with all Tribal, State and
tederal laws and requlalions. Serves as Lhe sex affender Compliance Officer along wilh
ensuring the compliance of all active grants assigned to the Police Department.

Requlrements: Two years of college with experlence In Behavloral Sclence, Criminal Justice
and/or Child Protective Services or equivalent relevant work experience. Must maintain a
high degree afl ¢conflidentialily, personal inlegrily and elhical behavior al all

times. Knowledge of Federal, State, Local and Tribal laws relating to probation work and
child protection. Knowledge of domestic violence, child protection issues and probation
practices and proccdures. Excallent verhal and written cammunication skills, to indude

reporl wriling,

Full-time, benefited position, $20.10 - $26.74 hourly DOE. Must pass a backgrourd check. drug
fest and be insurable under the Tnbe's auto insurance carrier. The tribc follovss Indian Emplcyment
Preference Procedure which considars qualified applican(s in this order: enralled YPIT Trhal
Members; applivants who are enrolled members of other Indian Trikes; all other qualified
appolicants.” Complete an application and submit with resume to the Yavapai-Prescott Indian
Tribe, Personnel Dapartment 530 East Merrltt Street, Proscott, AZ 86301.

Opcn until filled.



Maintenance Supervisor

Responsibilities: Fezpersikle “or supervisian ol the cesthelic mainlenarce ol puoslic grounds and
buildings ir Lhe residerticl, commarily, irdustrial anc olher Tribal arcas. Supervises and werks with
Groundskeepers/Mainlenance workers. Plans war< schecules end sequence o operalions lor crew
members. Reviews work whle in orogress and charges work assignmentls and melhacs as may oc
requied. Accomplishes .asks by irilialing and developing wor< bids ard relrods lor caca projecl
Dele'mines equipment anc ma.crals recuiree and cssures L1al ma.erals are ardered and delivered sc
as rol .o delay war<. Develops and mainlains yearly budgel. Respensikle ‘or all aspecls ol project
management - related g-an./contrecl redor .ing, budgel Lvack’ng, purchase recuisilions, orojacl
eslimales and quarley reperts.

Requirements: +igh Schoal dioloma ar GED kEqgu'velent required. Knewledce in all pheseas of
grouricskeeping and meintenance warg, able to work heavy ecuipnent ased to fzoilitate maintenance
of oroperzy and buildings. Knowledge & expe‘ience in operat’ o1 o cesktop workstations including

M crosoft Word, Excel, Outlook. Ability ta communicate end wrta effectively thraagh a veriety of
iret1ods incuding telephone, email, work orders, vaice mail and graap meetings as needed. Strany
organizatione| skills, atzentian to detail and the ability to ccmgleze purchese orders end departirert
paperwork with deza’led prcjec: tos: codes. Must be ve'y wel| orgenizad and detail arenzec witn the

ahility to bandle mare thar o1e tas< at a time.

Full time, benefited position, starting rate $45,134 - $60,029 annually DOE. ~he T'ibe “ollcws
Incian Employnert Preference 2ccedure whictk considers qualified applicants in tis o-der. enrolled
YPIT Tribal Members; agplicants wko are enrolled members of other Indian Trbes; zll cther qualified
applicants. Must pass a background check, drug test and be insurable under the Tribe's auto insurance
carrier. Complete an agplication and suomt to the Vavapai-Prescott Ird'an “ribe, 530 E. Merrit:,
Frescot: AZ 8630°.

Open ut] filled.



